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ACTIVITY REPORT

Name of the Activity:

One Day Mandatory Workshop on Report Writing - 2025

Date of the Activity:

4™ QOctober, 2025

Venue:

Conclave Centre

Number of Participants:

CST (58), CSBS (39)  Total: 97

Name of the Faculty
Coordinator (s):

Dr. Tejaswita Mishra, Dr. Suchitra Agrawal

Brief Description of the
Activity Conducted:

The workshop was dedicated to Report Writing, where students were introduced to the
fundamentals of academic writing, structure, formatting, and presentation of reports. The
workshop emphasized the importance of clarity, coherence, and professional standards in
technical communication. Practical tips and examples were provided to help students
develop effective writing skills necessary for their academic and professional careers.
The workshop for the first-year students featured an engaging session by Ms. Pritha
Singh Rajawat. The Report Writing session introduced students to the essentials of
preparing professional and academic reports. It covered the meaning and purpose of
reports as structured, factual, and formal documents that aim to inform, analyze, and
recommend. Students learned about the key characteristics of a good report, including
clarity, objectivity, accuracy, logical flow, conciseness, evidence-based support, proper
referencing, and a professional tone. The importance of report writing was emphasized
in the context of academics, business, science, and decision-making. The workshop
explained the standard structure of a report, consisting of front matter such as the title
page and abstract, the main body including introduction, methodology, findings, and
discussion, and back matter such as conclusion, recommendations, references, and
appendices. The steps in report writing were outlined, from drafting the title page and
abstract to developing the introduction, literature review, methodology, results, and
discussion, followed by conclusions and proper referencing. Attention was given to
writing style, stressing the need for formal, clear, and concise language supported by
facts, figures, and visuals. Students were also introduced to the concepts of logical
analysis, rough and final drafts, and the different types of reports such as technical,
popular, academic, business, research articles, and monographs. Common mistakes like
inserting personal opinions, poor grammar, and irrelevant details were highlighted along
with tips for effective report writing. The session included the following activities:

1. Comparing incomplete and complete reports to illustrate the importance of

structure, data, and meaningful recommendations.
2. Presenting an oral report on different technical/business titles in groups.

Outcome of the Activity:

Students learnt the following points through the workshop conduction:
1. Importance of Report Writing

2. Types of Reports

3. Structure and Format of different reports

4. Case Study Analysis via Presentation

P

Dr. Suchitra Agrawal
Faculty Coordinator(s)
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Dr. Tejaswita Mishra Dr. Abhishek Dixit
Faculty Coordinator(s) Coordinator, Centre for CST
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Centre for Computer Science and Technology
Schedule of Mandatory Workshop on Report Writing

Session Timeline Task Faculty Involvement
. . Dr. Tejaswita Mishra /
11:00-11:30 AM Workshop Registration Dr. Suchitra Agrawal
Session 1 11:30-01:00 PM Internal Expert Talk | Ms. Pritha Singh Rajawat
01:00-01:30 PM Break
01:30-2:00 PM Internal Expert Talk | Ms. Pritha Singh Rajawat
Student Dr. Tejaswita Mish
Session 2 02:00-03:00 PM uden . I. e]asYVIta ishra /
Involvement/ Interaction Dr. Suchitra Agrawal
Dr. Tejaswita Mishra /
:00-03:30 PM i
03:00-03:30 Quiz Dr. Suchitra Agrawal
03:30-04:00 PM Feedback Dr. Tejaswita Mishra /
Dr. Suchitra Agrawal

g

Dr. Suchitra Agrawal
Faculty Coordinator(s)

Dr. Tejaswita Mishra
Faculty Coordinator(s)

o

Dr. Abhishek Dixit

Coordinator, Centre for CST
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Feedback of the Mandatory Workshop on Report Writing
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How would you rate the overall quality of the session

97 responses

60
59 (60.8%)
40
26 (26.8%)
20
4 (4.1%)
0 (0%) 8 (8.2%)
0 |
1 2 3 4 5

How well the session meet your expectations oin terms of content relevance and learning
objectives?
97 responses

60
53 (54.6%)
40
31 (32%)
20
1 (1|%) 9 (9.3%)
0
1 2 3 4 5

gu? w e

Dr. Suchitra Agrawal Dr. Tejaswita Mishra Dr. Abhishek Dixit
Faculty Coordinator(s) Faculty Coordinator(s) Coordinator, Centre for CST
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Was the depth of the content appropriate for your level of understanding?
97 responses

60

57 (58.8%)

40

20 25 (25.8%)

1 (1%) 2 (2.1%) 12 (12.4%)

|
1 2 3 4 5

How helpful were the materials (slides, handouts, etc.) provided during the session?

97 responses

60 60 (61.9%)

40

20 25 (25.8%)

8 (8.2%)

g W N

Dr. Suchitra Agrawal Dr. Tejaswita Mishra Dr. Abhishek Dixit
Faculty Coordinator(s) Faculty Coordinator(s) Coordinator, Centre for CST
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How well did the session balance theoretical concepts and practical examples?

97 responses

60

40

20

2 (2.1%)

53 (54.6%)

28 (28.9%)

13 (13.4%)

1 (1%)

How would you rate the presenter's communication and ability to address the questions from

participants?

97 responses

80
60 66 (68%)
40
20 20 (20.6%)
1 (1%) 2 (2.1%)
0 | | 8 (8.2%)
1 2 3 4 5
¢ R’y
e 4 W
Dr. Suchitra Agrawal Dr. Tejaswita Mishra Dr. Abhishek Dixit
Faculty Coordinator(s) Faculty Coordinator(s) Coordinator, Centre for CST
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How useful do you think the session will be for your future work or studies?
97 responses

80
60 64 (66%)
40
20 21 (21.6%)
0 3(3.1%)
, 0 (? %) 9 (9.3%)
1 2 3 4 5

How would you rate the technical aspects of the session (audio, video, tools, etc.)?

97 responses

60
58 (569.8%)

40

20

18 (18.6%) 19 (19.6%)

1 (1|%) 1 (1|%)

1 2 3 4 5

Dr. Suchitra Agrawal Dr. Tejaswita Mishra Dr. Abhishek Dixit
Faculty Coordinator(s) Faculty Coordinator(s) Coordinator, Centre for CST
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How effective was the presenter in explaining the session topics clearly and engaging the
participants?
97 responses

€0 60 (61.9%)
40
26 (26.8%)
20
0 (0%)
0 | 6 (6.2%)
1 2 3 4 5

Do you have any suggestions for improving future sessions (content, delivery, or technical aspects)?

Nol!!

No
No problem
No

Excellent

It was okayy
It was okay
Nill

No

good

Good
Excellent

No

Nothing
No improvement required the session was amazing

No
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Technical aspects

Improvement needed

Everything was fine

We want more sessions like this

Excellent

No problem teachers were so sweet

It was a useful session

It's good session

No suggestions, it was a good workshop

Very good

Everything was good

No

Delivery was good and the presenter was also very conceiving
Content was short

Good session

Adding some references could help improving

Enjoyed the workshop

Please don't conduct these type of program on Saturday and Sunday

Itis all good

No

Pls don't use English language only
Ok

No, everything was on point

Nothing

Nice voice, nice presentation and everything on the point, very pleased to attend this

Session could have been more engaging

None

N.A

Nill

Good interaction

Great

Try to be more interactive and do not deliver all content in English
Overall excellent and helpful

Overall session was good.

| don't think there is any suggestions, overall session was good
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Everything is ok

Every thing was very well managed .

| will also thank Pritha mam for making the workshop very helpful and interesting &

No

No

No

No

No

good

No

Everything is okay

No

If possible please organise it btw Monday to Friday
No

Excellent

It would be better to organise the workshop on weekdays
We should be given more time to write the report
Na

NA

There is a refreshment requirement

No

No

Useful

No

Nice

Good workshop

It was nice

It was good.

None

None

No

English ke kuch words samjh me nhi aaye toda hindi me samjhaye
No

Please provide snacks pls ma'am A

Very good

Please Dont conduct these type of programs on Saturdays or sundays respectfully

Good session
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Treat

It was very satisfying session
Well

NO

N AR'S
g 97 =
Dr. Suchitra Agrawal Dr. Tejaswita Mishra Dr. Abhishek Dixit
Faculty Coordinator(s) Faculty Coordinator(s) Coordinator, Centre for CST
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Centre for Computer Science and Technology

Mandatory Workshop on Report Writing: Attendance Record

Computer Science & Technology, B.Tech, I Year, I Sem, Batch admitted 2025 Session: July-Dec 2025

Date: 4th October 2025 Time-11:00 AM - 4:00 PM Signature of Student
S.No. Name of Student Enrollment No. Session I Session I1
1 AAROHI JAIN BTTC2501001 ,*_,hi Pus '36"_'\?)5975
2 AAYUSH DEHARIYA BTTC2501002 4 Po- ., tr’:& e
3 ABHAY SINGH CHAUHAN BTTC2501003
4 ADITYA KUMAR PATEL BTTC2501004
5 AGAM SHARMA BTTC2501005
6 AJAY KUMAR BAIS BTTC2501006
7 AJAY MEENA BTTC2501007
8 AJAY YADAV BTTC2501008
9 AKSHI GALAV BTTC2501009
10 AMOGH AMEYE BTTC2501010
11 AMRITA BIGHANE BTTC2501011
12 ANGEL LAL BTTC2501012
13 ANSHIKA BANSAL BTTC2501013
14 ANTRIKSH YADAV BTTC2501014
15 ANVESH KUMAR BTTC2501015
16 ARPIT CHAKRAVARTY BTTC2501016
17 ARPIT PATEL BTTC2501017
18 ARUNIM RICHHARIYA BTTC2501018
19 ARYAN DINESH BHADOREEYA BTTC2501019
20 ARYAN RANA BTTC2501020
21 ARYAN SITOLE BTTC2501021
22 ASTHA JAIN BTTC2501022
23 ATIKSH PATEL BTTC2501023
24 CHARCHIT THAKUR BTTC2501024
25 DAKSHYA MANGROLIA BTTC2501025
26 DEVANSH NARWARIA BTTC2501026
27 DHRUV KUMAR CHOUDHARY BTTC2501027
28 DHRUY RAJ DODIA BTTC2501028
29 DIVY JAIN BTTC2501029
30 HARSH MAHASHABDE BTTC2501030
31 HARSHITA CHAUDHARY BTTC2501031
32 HEMA SINGH BTTC2501032
33 HIMANSHU SHAKYA BTTC2501033
34 JANVI PATIDAR BTTC2501034
35 KRATIK PATIL BTTC2501035
36 KRISHNAV SHIVHARE BTTC2501036
37 KSHITIZ JAYASWAL BTTC2501037
38 MAHI GUPTA BTTC2501038
39 MAHI JAIN BTTC2501039
40 MOHD SHAFA AT KHAN BTTC2501040
41 MOHINI RATHORE BTTC2501041
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Centre for Computer Science and Technology

Mandatory Workshop on Report Writing: Attendance Record

Computer Science & Technology, B.Tech, I Year, I Sem, Batch admitted 2025 Session: J uly-Dec 2025

Date: 4th October 2025 Time-11:00 AM - 4:00 PM Signature of Student
S.No. Name of Student Enrollment No. Session I . Session I1
42 MOULIK GUPTA BTTC2501042 o r= o T .,
43 NIHARIKA NIRANJAN BTTC2501043 Niharife Nafanilca
44 NIKHIL DWIVEDI BTTC2501044 — A, < AT —— —
45 PIYUSH CHAKRAWARTI BTTC2501045 =T ol
46 PIYUSH KUMAR BTTC2501046 Y N 2
47 PRAKHAR SHRIVASTAVA BTTC2501047 Vo )ng Zﬁﬁy
48 PRANSHU JOUHARI BTTC2501048 2 oI — | o i
49 PRATHAM SEN BTTC2501049 [ — AR N ———
50 PRATHAM SEN BTTC2501050 7 }&% ’
51 PRERNA MISHRA BTTC2501051 T Do - " Oyiorvma .
52 PRITHVI RAJ SHINDE BTTC2501052 REN] —<———=>
53 PRIYAL CHOUDHARY BTTC2501053 yal) i
54 PRIYANSHU GURDEKAR BTTC2501054 prddezt—
55 PRIYANSHU PARASHAR BTTC2501055 — ARCSENT ——
56 PRIYANSHU YADAV BTTC2501056
57 PURTI GUPTA BTTC2501057 ' Tunt
58 PUSHKAR CHAURASIA BTTC2501058 SEWT =———
59 RADHIKA SIKARWAR BTTC2501059 Rodas— Radlau
60 RAJPAL GURJAR BTTC2501060 L0 P Rond A
61 RISHIRAJ SINGH YADAV BTTC2501061 TL
62 ROHIT PATEL BTTC2501062 X :
63 SAKSHI DUBEY BTTC2501063 U 3
64 SAMPANN SHARMA BTTC2501064 =
65 SANDEEP NARWARIYA BTTC2501065 Sand P Sl
66 SHUBH VERMA BTTC2501066 Qo< elN] ———
67 SIDDHARTH NORKEY BTTC2501067 w Rorfet
68 SMITA SANODIYA BTTC2501068 . A< ANIT—— -
69 SUMIT GARG BTTC2501069 L J/«\p : é@/
70 SWEETY BHADAURIYA BTTC2501070 AN AT Sty
71 UNNATI GUPTA BTTC2501071 v Ut
72 UNNATI SHARMA BTTC2501072 ‘ W
73 VED CHOUDHARY BTTC2501073 = v
74 VEDANT YADAV BTTC2501074 — A< ENT————
75 | YASHRAJ SINGH BUNDELA BTTC2501075 P e LS Yohea Mg/l
76 ADITYA SINGH RATHORE BTTC2501076 ~ A7 S A ag
L4 ' ! U

No. of Students Present= 4~ 3

No. of Students Absent = \Cb
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Centre for Computer Science and Technology

Mandatory Workshop on Report Writing: Attendance Record

Computer Science & Business Systems SECTION-B, B.Tech, I Year, I Sem,

Batch 2025 Session: July-Dec 2025

Date: 4th October 2025 Time-11:00 AM - 4:00 PM Signature of Student
S.No.| Enrollment No. Name of Student Session 1 Session 11

1 |BTCB2501111 SANCHIT MANDRAI ABSENT ACIEN

2 |BTCB2501112 SANDEEP AHIRWAR = e

3 [BTCB2501113 SARTHAK VASHISHTHA )T " A

4 [BTCB2501114 SARVESH PATEL Aasoil

5 |BTCB2501115 SATAKSHI SHARMA “atof Saraflu Slie—

6 [BTCB2501116 SATWIK SINGHAL : &/v

7 |BTCB2501117 SATYAM SHARMA ANBSENT AR S£ NT

8 |BTCB2501118 SHITAL SANGULLE A =

9 |[BTCB2501119  [SHIV BHAVSAR A KT [)[N' S

10 |BTCB2501120 SHIVAM PRASAD SAHU QNI V=

11 [BTCB2501121 SHIVANSH PATHAK ABS {;T, A g\d oL

12 [BTCB2501122 SHREYANSH VERMA

13 |BTCB2501123 SHYAM KUSHWAH

14 [BTCB2501124 SIDDHANT GUPTA

15 |BTCB2501125 SPARSH TAMRAKAR

16 |BTCB250i126 SRASHTI GUPTA

17 |BTCB2501127 SUJAL AGRAWAL

18 |[BTCB2501128 SUMIT KUMAR PATEL

19 |[BTCB2501129 SUMIT SINGH MAWAI

20 |BTCB2501130 SUMIT SURYAWANSHI

21 |BTCB2501131 SUMIT YADAV

22 |BTCB2501132 SWASTIKA CHAUBEY

23 |BTCB2501133 TANISHKA SINGH SENGAR =

24 |BTCB2501134  |TANU SAMADHIYA -

75 |BICBZ501135 _ |TANUJA RAWAT % —

26 |BTCB2501136  |TARUN DAHIYA SEN T

27 |BTCB2501137  |TUSHAR BIRLA ABSENT

28 [BTCB2501138 UTSAV GUPTA ABSENT

29 |BTCB2501139  |VAISHALI VARMA (JMW

30 |BTCB2501140  |VAISHNAVI SHARMA

31 [BTCB2501141 VANSH PATEL

32 |BTCB2501142  |VANSH PATIDAR Wy

33 |BTCB2501143 VINAMRA TAMRAKAR - @‘(}mww O \}(}g “w//k -

34 |BTCB2501144  |VINAY GAUR Jepay iean tqom (namp

35 |BTCB2501145 VIPUL JAIN W’" d , Q™ —

36 |BTCB2501146  |VIRENDRA SHARMA AR <L\ N @ QW

37 [BTCB2501147 VISHESH GURJAR st o\ S®

38 |BTCB2501148 _ [VISHWABODH SINGH Wl U eoobeate

39 [BTCB2501149  |VIVEK PATIDAR - g2 %

40 |BTCB2501150  |YASH GUPTA \;&k\\ TS

41 |BTCB2501151 YASH VARDHAN SINGH CHAUHAN ABSENT ARSEDT—

42 |BTCB2501152  |YUVRAJ JAIN o usy o

43 |BTCB2501153  |YUVRAJ SINGH RAJPOOT Juwkey oy
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Centre for Computer Science and Technology

Mandatory Workshop on Report Writing: Attendance Record

Po— -Dec 2025
Computer Science & Business Systems SECTION-B, B.Tech, I Year, I Sem, Batch 2025 Session: July Dec

Date: 4th October 2025 Time-11:00 AM - 4:00 PM Signature of Student —
S.No.| Enrollment No. Name of Student Session I | I Session
44 |BTCB2501154  [NIKITA TRIPATHI NOKT NiK ~
45 |BTCB2501155 ADITYA AHAMANA = —
46 |BTCB2501156  |DEV SRAJAN PUROHIT AGSENT /’f‘dp‘;( (‘”g —
47 |BTCB2501157 PRAMOD KUSHWAH ABSENT Al =
48 |BTCB2501158  |SAHIB KHAN ) [ -
No. of Students Present = zq

No. of Students Absent = 0q




