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Report on Mandatory Workshop — Report Writing

Department of Electronics Engineering & Electronics and Telecommunication Engineering

1. Introduction

The Department of Electronics Engineering & Electronics and Telecommunication Engineering organized a
Mandatory Workshop (MWS) on Report Writing on 13 September 2025 at Colloquium Hall, MITS-DU, Gwalior,
for B.Tech. | and lll semester students under the approved scheme of evaluation

2. Objectives
e To familiarize students with fundamentals of academic and technical report writing.
e To develop skills for structuring, formatting, and presenting reports effectively.

e To improve written communication for academic, research, and professional purposes.

3. Workshop & Expert Lecture Details
e Date & Time: 13 September 2025, 10:00 AM
e Venue: Colloquium Hall, MITS-DU

e Expert Lecture by:
Dr. Chandra Shekhar Malvi
Professor & Head, Department of Mechanical Engineering, MITS-DU, Gwalior

The expert lecture focused on the importance of structured report writing in engineering, common challenges
faced by students, and professional approaches to academic documentation.

4, Activities Conducted

e Group Activity: Students were divided into groups to prepare a short technical report on “Emerging
Trends in Electronics and Communication”, applying the concepts learned.

e Attendance: Manual attendance of all participants was recorded.

“MITS: Mission to Innovate Technology for Society.”
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e Quiz: A 30-question quiz was conducted to assess understanding of report writing techniques.

e Feedback: Written feedback was collected from students, reflecting that the session was interactive,
practical, and boosted their confidence in technical writing.

5. Outcome

The workshop and expert lecture together enhanced the students’ ability to prepare well-structured reports. The
quiz reinforced their learning, while the feedback confirmed high levels of engagement and satisfaction. Students
are now better prepared for preparing project, lab, and seminar reports.

Pics attached:

“MITS: Mission to Innovate Technology for Society.”
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Attendance Record

Mandatory Workshop on Report Writing (14251112)
Department of Electronics Engineering
Date: 13 September 2025 | Venue: Colloquium, MITS-DU | Beneficiaries: First Year B.Tech (EL)
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Mandatory Workshop on Report Writing (14251112)
Department of Electronics Engineering
Date: 13 September 2025 | Venue: Colloquium, MITS-DU | Beneficiaries: First Year B.Tech (EL)
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Attendance Record
Mandatory Workshop on Report Writing (14251112)
Department of Electronics Engineering
Date: 13 September 2025 | Venue: Colloquium, MITS-DU | Beneficiaries: First Year B.Tech (EL)
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Attendance Record

Mandatory Workshop on Report Writing (14251112)
Department of Electronics Engineering
Date: 13 September 2025 | Venue: Colloquium, MITS-DU | Beneficiaries: First Year B.Tech (EL)
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Date: 13 September 2025 | Venue: Colloquium, MITS-DU | Beneficiaries: First Year B.Tech (EL)
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MITS-DU Gwalior Online Workshop on Report Writing Responses

Q.1. How useful did you find the workshop on report writing?

200 responses

150
100 108 (54%)
50 59 (29.5%)
4 (2|%) 23 (11.5%)
0
1 2 3 4 5

Q.2. How clearly were the concepts explained?

200 responses

150

100

102 (51%)

50 99 (29.5%)

12 (6%)

3 (1]5%) 24 (12%)




Q.3. Were the examples and activities relevant and useful?

200 responses

150

100 105 (52.5%)

50

3 (1]5%) 5 (2.5%) 33 (16.5%)

Q.4. How would you rate the workshop materials provided?

200 responses

150

100

101 (50.5%)

50

3 (1]5%) 32 (16%)




Q.5. Overall, how satisfied are you with the workshop?

200 responses

150
100

50

3 (1]5%)

24 (12%)

114 (57%)




